
GENERAL MATTERS  
 
1. Papers  
Working Group Papers should be sent by e-mail by 31st May, earlier if possible, to 
Hans Mahrla, IMIA Secretary by e-mail attachment. If the file is too big for e-mail sending, 
then the Secretary will advise you where to upload on the IMIA webpage workspace. 

Please specifically refer to the notes on this web site under “Paper Guidelines”, "Manual for 
IMIA Publications".  
 

2. Press Releases  
A summary or description of your working group paper should also be sent by e-mail to the 
Secretary - Hans Mahrla - to form the basis of a Press Release. The content should not 
exceed half a page of A4 size.  

 
3. Register of Addresses  
Please complete and return the form contained on the Web Site, if there have been any 
changes, to enable the Secretariat to maintain accurate records.  

 
4. Conference Presentation Equipment  
A lap top computer and video projector will be available in the conference room.  

Should you require the use of any other equipment you must advise the Secretariat in 
advance of the conference date.  

 
5. Presentations at the Conference  
A copy of any presentation file must be forwarded to the Secretary by e-mail or uploaded 
onto the IMIA webpage workspace as advised by the Secretary, to arrive not later than 
14 days before the Conference date. The Secretary will collect and send them on to the 
Conference Host’s presentation staff to prepare for presentation. Please note, the Hosts will 
need to test the proper working of the presentation and in case of problems there must be 
time left for eliminating the problem! In case of delay you should not only send a copy to the 
Secretary but also bring one to the conference, as may be advisable also in general.  

 
6. Documents  
All documents to be in the English language!  

 
7. Visa Application  
Should any delegate require a letter of invitation to the Conference from the Hosts to support 
an application for a visa, then this should be requested without delay. 

 

 

 
Oct. 2012 

mailto:hhm.imiasec@gmx.net

